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Application Form

Open competition for appointment to the position of 
Kitchen Porter
in the Houses of the Oireachtas Service
Candidates should read the candidate information booklet carefully before completing and submitting this form to recruitment@oireachtas.ie by 3pm, 12 February 2026.



	Name
	




Contact Details (for administration purposes only)


	Title (Mr, Ms, and so on)
	




	First name(s)
	




	Surname
	




	Address 
	








	Mobile
	




	Email
	




	Reasonable accommodation

Please detail any special requirements arising as a result of a disability regarding, for example, physical access to the interview venue or the use of assistive technology. (This may be provided on a separate sheet if preferred.)

	











Educational and Job-Related Qualifications

Please list any educational, professional, or job-related qualifications you may hold. This can include school qualifications, training courses, or certificates relevant to the role (for example Manual Handling, Food Safety, HACCP, First Aid, and similar courses).

If needed, continue on a separate sheet using the same format.
	Qualification or Certificate Title
	Where You Completed It
	NFQ level (if known) 

	Grade or result
	Year completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Employment Record

Give below, in date order starting with your current/most recent employer, details of all employment in between the date of leaving school or college and the present date. 

Eligible candidates must provide evidence that they have, by the closing date for applications, 
· previous experience in a busy commercial kitchen
and
· excellent knowledge of Hazard Analysis and Critical Control Point (HACCP).
If necessary, continue on a separate sheet, setting out the information in the same manner as below.

	From 
(DD/MM/YY)
	
	Duration in months
	

	To 
(DD/MM/YY)
	
	
	

	Title of role
	


	Employer name
	

	Employer address
	

	Main responsibilities/duties

	








	From 
(DD/MM/YY)
	
	Duration in months
	

	To 
(DD/MM/YY)
	
	
	

	Title of role
	


	Employer name
	

	Employer address
	

	Main responsibilities/duties

	






	From 
(DD/MM/YY)
	
	Duration in months
	

	To 
(DD/MM/YY)
	
	
	

	Title of role
	


	Employer name
	

	Employer address
	

	Main responsibilities/duties

	









	From 
(DD/MM/YY)
	
	Duration in months
	

	To 
(DD/MM/YY)
	
	
	

	Title of role
	


	Employer name
	

	Employer address
	

	Main responsibilities/duties

	








         		                                                                                                                     
If necessary, continue on a separate sheet, setting out the information in the same manner as below.


1. Competencies

Give below, in each box, one example from your experience, which most effectively demonstrates the six key competencies that have been outlined in the candidate information booklet as essential to the role. 

It is recommended that you use the STAR technique, which outlines the particular Situation that arose, the Task(s) required, the Action(s) you took and the Results.

STAR Technique – What to Include
· S – Situation
Give a short background.

· T – Task
Explain what needed to be done.

· A – Action
Describe what you did.

· R – Result
Share the outcome.

There is a maximum word count of 250 for each competency example. To ensure fairness for all applicants, any text exceeding the word count will not be provided to the selection board.



	1. Teamwork (maximum 250 words) 
· Plays a full and constructive part in the team 
· Is supportive and helpful to colleagues
· Works as a member of the team to make sure that the job is done well

	











	2. Delivery of Results (maximum 250 words)
· Approaches and carries out all work in a thorough and organised manner 
· Completes work on time consistently and to a high standard 
· Takes responsibility for the standard of their own work

	






	3. Customer Service & Communication Skills (maximum 250 words)
· Listens to customers and is respectful, courteous and professional  
· Communicates clearly and fluently

	










	4. Specialist Knowledge, Expertise & Self Development (maximum 250 words)
· Develops and maintains the skills and expertise required to perform in the role effectively
· Understands the importance of Health & Safety in the workplace and follows safety guidelines
· Understands the importance of setting and maintaining standards of cleanliness in the work environment

	









2. Essential and Desirable Requirements

Please provide additional information which demonstrates how you meet the essential (and, where applicable, desirable) requirements specified in the candidate information booklet.

There is a maximum word count of 400. To ensure fairness for all applicants, any text exceeding the word count will not be provided to the selection board.

	




3. Declaration

	I declare that I meet the eligibility requirements outlined in the candidate information booklet.

I declare that the information given in this form is correct and give my permission for enquiries to be made to establish such matters as age, qualification, experience, and character and for the release by other people or organisations of such information as may be necessary to the Houses of the Oireachtas Service for that purpose. This may include enquiries from past/present employers. The submission of the application is taken as consent to this. 


	Signature of applicant*
	


	Date
	




*Typed signature acceptable
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