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11th August 2017 

Applications sought for Legislative Drafting Services 

 

The Houses of the Oireachtas Service (hereafter the “Service”) intends to establish a panel (the 

”Panel”) of legislative drafters who will provide a private members’ Bill drafting service – or 

legislative drafting for members of Dáil Éireann and Seanad Éireann who are not Ministers or 

Ministers of State. The drafting services will be sought over a 12 month period (commencing on 21st 

September 2017) and may be renewed thereafter for a period of one year subject to approval by the 

Houses of the Oireachtas Commission.  

The Houses of the Oireachtas Commission and Houses of the Oireachtas Service are approved bodies 

for the purposes of Direct Professional Access and the Office of the Parliamentary Legal Adviser will 

instruct appointed candidates accordingly. 

The panel will consist of up to ten drafters and selection will be based on the application forms 

received and the information provided therein. The Service reserves the right to seek samples of 

previous work from applicants on a confidential basis. Successful candidates appointed to the Panel 

will be expected to comply with various legislative requirements as described and set out in the 

Terms of Engagement at Appendix 1. 

Copies of the application form attaching to the Panel are available on the Oireachtas website 

(www.oireachtas.ie) and the Appendices thereto set out the fee structure that is being put in place 

by the Houses of the Oireachtas Service as well as the Terms of Engagement.   

To apply, please submit a completed application in the format provided by email (typed applications 

only) to draftingpanel@oireachtas.ie by close of business on Friday 1st September 2017. Applicants 

will be sent an email confirming receipt of their documentation once received and the selection 

process will commence on the 4th September 2017 with successful candidates being notified on the 

15th September 2017. 

 

Office of the Parliamentary Legal Adviser, 
Houses of the Oireachtas, 
Leinster House, 
Dublin 2.  

http://www.oireachtas.ie/
mailto:legislativedraftingpanel@oireachtas.ie


2 
 

Contents 

 

Part 1:    Introduction.  

Part 2:    Scope of the service to be provided.  

Part 3:    Panel of legislative drafters. 

Part 4:    Operation of the panel.  

Part 5:    Minimum requirements for applicants. 

 

* * * 

Appendix 1:   Terms of Engagement. 

Appendix 2:  Fees.    

Appendix 3:  Application form.    



3 
 

PART 1.  INTRODUCTION 

 

1.1 BACKGROUND 

The Houses of the Oireachtas Service, a body corporate, (hereinafter referred to as “the Service”), 

acting on behalf of the Houses of the Oireachtas Commission invites applications from interested 

parties for the provision of legislative drafting services to private members of Daíl Éireann and 

Seanad Éireann. The Service is responsible for providing advice and support to the Houses of the 

Oireachtas, or Irish Parliament, (consisting of Dáil Éireann, Seanad Éireann and Oireachtas 

Committees) with further information available at www.oireachtas.ie.  

The Service is authorised to act for and on behalf of the Houses of the Oireachtas Commission and 

any requests made by the Service to applicants during the selection process, are to be construed as 

being on the Commission’s behalf.  

The scope of requirement is as follows: to appoint a panel of legislative drafters who will provide a 

private members’ Bill drafting service (ie legislative drafting for members of Dáil Éireann and Seanad 

Éireann who are not Ministers or Ministers of State) on the instruction of the Office of the 

Parliamentary Legal Adviser.  

The intention is to provide a resource of multiple drafters who will operate in rotation (subject to 

satisfactorily meeting certain requirements set out below), which can be  availed of by members for 

drafting legislation in accordance with those members’ parliamentary and Constitutional 

prerogatives. A similar service agreement has been in operation since 2012. 

 

1.2 PRESENT REQUIREMENT 

The Service is procuring legislative drafting services for members as, unlike Government Ministers 

and Ministers for State, ordinary members of Dáil Éireann and Seanad Éireann do not have a 

dedicated parliamentary legislative drafting service. (Government Ministers have access to 

legislative drafting provided by the Office of the Parliamentary Counsel to the Government (OPC) 

within the Attorney General’s office.)  

Candidates who are appointed to the Panel will be required to draft Bills to the specifications of 

members, in consultation with those members and as instructed by the Office of the Parliamentary 

Legal Adviser. Examples of private members’ Bills for 2016/2017 are available on the website of the 

Houses of the Oireachtas, www.oireachtas.ie, where private members’ Bills are denoted by ‘[PMB]’ 

appearing after the title of the Bill. 
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1.3 SUB-COMMITTEE ON DAIL REFORM 

There exists within the present parliamentary structures, a Sub-Committee on Dáil Reform whose 

work involves reviewing existing procedures for the conduct of parliamentary business. This 

Committee intends to review the mechanism and procedures for introducing private members Bills 

and amendments to the existing procedures are envisaged. It is for that reason that, pending any 

such recommendations and potential reform of the current process, the Panel is being established 

for a period of one year with an option for the Service to extend the duration for one further year. 
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PART 2.   SCOPE OF SERVICE TO BE PROVIDED 

 

2.1 PROVISION OF SERVICE TO MEMBERS – DELIVERY REQUIREMENT 

Certain limitations and criteria are set by the Office of the Parliamentary Legal Adviser, prior to 

drafting services being drawn down. Bills will be assigned to drafters on a rota basis, once the 

member requests the use of the drafting service and fulfil certain criteria. The Office of the 

Parliamentary Legal Adviser will communicate with the successful candidate and assign to him or her 

drafting projects on which they are to work. 

Following requests from members to have their Bills drafted, the drafter appointed to that Bill is 

expected to meet and communicate with the member and the Office of the Parliamentary Legal 

Adviser representatives subject to those members’ parliamentary schedules and in accordance with 

their wishes. 

 Drafters appointed to the Panel, should also be able to initially respond to queries from 
members in relation to agreed drafting projects on at least a next-day basis. 
 

 Where a drafter is engaged by the Service, there should always be one lead drafter on a Bill who 
is the member’s point of contact on the Bill. Where other legal professionals provide assistance 
to the lead drafter, they should all have the legal qualifications and experience outlined below in 
part 5 below. 

 

 Completion of drafting projects should be within a timeframe agreed with the member and the 
Office of the Parliamentary Legal Adviser. 

 

 

2.2 CONTRACT MANAGEMENT / SERVICE DELIVERY 

The following are key service delivery requirements of candidates for appointment to the Panel: 

2.2.1 Availability  

Appointed candidates must confirm that he or she will abide by reasonable response times and will 

meet the relevant member at a time and location of the member’s choosing.  Proposed response 

times should be outlined in terms of flexibility to meet with members at a time and location of 

members’ choosing (i.e., times and days, and whether Candidates are available on late sitting nights, 

e.g., Tuesdays and Wednesdays till 9 p.m.)  

It is envisaged that candidates appointed to the Panel will be available to meet with members on the 

Leinster House campus. If an appointed candidate meets with the member outside Dublin, civil 

service rates of expenses may be granted to the appointed candidate if the Office of the 

Parliamentary Legal Adviser considers it warranted. However, sign-off from the Office of the 

Parliamentary Legal Adviser is required in advance of the expenses being incurred. 
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2.2.2 Drafting deliverables – drafting instructions  

Candidates appointed to the Panel will not be involved in developing political policy with private 

members. The private member who is sponsoring the Bill is wholly responsible for developing and 

defining the policy, and for instructing appointed candidates in what their proposals entail.  

Policy proposals which are legally problematic are to be notified to the Office of the Parliamentary 

Legal Adviser prior to the drafter proceeding further with the file. The types of issue that tend to 

arise in this regard are (1) the Bill tends to trespass on aspects of financial legislation that are 

reserved to the Government under the Standing Orders, or which are outside the legislative 

competence of Seanad Éireann, (2) the Bill is otherwise incompatible with Standing Orders or with 

prescribed methods of legislation (e.g. amending the Constitution), (3) the Bill if enacted would 

stand a substantial risk of being held invalid having regard to the provisions of the Constitution or is 

incompatible with EU law, or (4) instructions for the Bill are insufficient so that the Bill could not be 

drafted without the drafter impermissibly assisting the member with policy development. 

Liaising with the Bills (or Seanad) Office is a matter wholly for the Office of the Parliamentary Legal 

Adviser and falls outside the drafter’s remit. 

Before producing a final Bill for the member, appointed candidates will be expected to develop clear 

and explicit drafting instructions with the member, to include– 

 A summary of what the member wishes to achieve with the Bill, and why there is a need for 
it; 
 

 A clear timetable for drafting the Bill (agreed with the member); 
 

 An explanation in plain language of what the member wishes to have drafted, identifying the 
provisions of existing law affected, and taking into account administrative law and 
Constitutional requirements and, if expressly instructed by the Office of the Parliamentary 
Legal Adviser, the drafting of an accompanying explanatory memorandum for the Bill.  

 

The appointed candidate must send these details to the member for his or her approval.  

Contemporaneously, as set out below, they  must prepare a breakdown of the work involved and an 

estimate of the hours that each item of work will entail, for the attention of the Office of the 

Parliamentary Legal Adviser. 

 

2.2.3 Confidentiality for members 

All appointed candidates must at all times ensure strict, absolute confidentiality for each member 

for whom he or she is performing the drafting service.  He or she must also ensure that any other 

legal professional engaged in the work, or any other employee or agent who necessarily becomes 

aware of any information about it, abides by the same obligation. 
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2.3 BUDGET RESTRICTIONS AND SERVICE DEMAND 

 

2.3.1 Estimated value of initial contract 

The Panel is being advertised on the basis that it may be used to source legislative drafting services 

up to a maximum total value of €90,000 per annum, and with no single Bill to exceed €5,000 

(excluding VAT where applicable) in cost. 

As part of their service delivery processes candidates appointed to the Panel must present a costed 
proposal for each Bill to the Office of the Parliamentary Legal Adviser upon completion of the 
drafting instructions, and not proceed with the substantive drafting until the Office of the 
Parliamentary Legal Adviser has signed off on that proposal.  
 
Successful candidates must also at the earliest possible opportunity cease work and contact the 
Office of the Parliamentary Legal Adviser for instructions if at any point during the drafting of the 
Bill, it appears that the cost of the Bill might exceed €5,000. 
 

2.3.2 Service demand 

Please note that as the services provided by drafters will be contingent on demand for those services 

from members, at this stage it is not possible to indicate with any degree of accuracy the total 

volume or scope of work which may be available to appointed candidates.  

The Panel is therefore being advertised on the basis that it may be used to source legislative drafting 

services up to a maximum total value of €90,000 per annum or as authorized by the Office of the 

Parliamentary Legal Adviser on the instructions of the Houses of the Oireachtas Commission, for one 

year with an option to extend it for an additional period of one year. 
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PART 3.   PANEL OF LEGISLATIVE DRAFTERS 

 

The Houses of the Oireachtas Service invites applications from suitably qualified applicants for 

inclusion on a Panel of Legislative Drafters to commence on the 21st September 2017. The Panel will 

consist of up to ten drafters whose services will be drawn down on a rotation basis (further details of 

which are contained in the next section). 

Applicants should complete and return the application form attached in Appendix 3 hereto and the 

Office of the Parliamentary Legal Adviser will review these with reference to the criteria set out in 

Part  5 below. 

 

3.1 The Panel: 

A minimum of two and maximum of ten legislative drafters will be appointed to provide services to 

Members of Dáil Éireann and Seanad Éireann and the manner in which those services are to be 

provided are set out and described in Part 4. 

Minimum qualitative requirements are described in Part 5 and appointed candidates will be obliged 

to comply with relevant statutory obligates such as Ethics in Public Office Act 1995 as amended as 

well as being subject to a confidentiality agreement – a copy of which can be forwarded to any 

applicant on request.  

 

3.2 Fee structure: 

The Houses of the Oireachtas Service, on the advice of the Office of the Parliamentary Legal Adviser 

has elected to run a fixed priced Panel in circumstances where the market value of drafting services 

has been ascertained over the preceding four years and factoring in the statutory requirements 

contained in the Financial Emergency Measures in the Public Interest Acts 2009 – 2015 an 

appropriate market rate has been set. 

By submitting their application form, each applicant confirms that he or she is willing to undertake 

work at that rate and is precluded from seeking to negotiate a pay increase thereafter. 
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PART 4:  OPERATION OF THE PANEL 

 

4.1 Assignment of drafting projects 

Drafting projects will be assigned to successful candidates on the following basis:  

 The highest ranked candidate applying the selection criteria (described in Section 5.5) will be 
awarded the first drafting project following the establishment of the Panel. 
 

 The next drafting project will be assigned to the second-highest ranked Candidate. 
 

 The third drafting project will be assigned to the third-highest ranked Candidate and so on. 
 

 This Rota will continue through the remaining members of the Panel and recommence in 
successive order. If at any point, a candidate is unavailable to take on a drafting project, the 
drafting project will be assigned to the next available candidate in the Rota.  
 

 

4.2 Reassignment of projects 

Please note the following contingency arrangements which will apply to the Panel: 

 If an appointed Candidate is unable to complete the drafting project within the timeframe 
agreed with the member, either that candidate agrees a new timeframe with the member, 
or, if the member is in agreement, the drafting project is assigned to the next available 
Candidate in the Rota.  
 

 If an appointed Candidate becomes unable at any point to complete a drafting project, then 
the project transfers to the next available Candidate. 

 

 Where a drafting project must transfer under any of the circumstances mentioned above 
from one Candidate to another, any research, instructions from the member, drafting 
instructions, etc., prepared by the original drafter must be supplied to both the Office of the 
Parliamentary Legal Adviser, and the receiving drafter along with an invoice and details of 
work done to date. 
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4.3  Management of the Panel by the Office of the Parliamentary Legal Adviser: 

The Office of the Parliamentary Legal Adviser will manage this Panel and a designated ‘Contract 

Manager’ will be notified to appointed candidates in due course. 

Invoice sign-off on satisfactory completion of the work will be completed in the Office of the 
Parliamentary Legal Adviser having received all relevant documentation as required and/or 
requested. 
 

4.4 Terms of Engagement and Contract 

An appointed candidate’s acceptance of an assignment to him or her of a drafting project in 

consideration for the opportunity for remuneration for that particular project as contemplated by 

this Request for Applications constitutes a contract between him or her, on the one hand, and the 

Houses of the Oireachtas Commission, on the other.  The terms of that contract are the Terms of 

Engagement set out in Appendix 1.  Acceptance of the assignment is acceptance of those Terms with 

no option to negotiate, and any attempt by the appointed candidate to have the Terms of 

Engagement or any of them disapplied or varied is deemed to be a refusal to accept the assignment 

and may be grounds to remove them from the Panel. 

 

4.5  Duration of individual projects: 
  
If the drafting timeframe outlined in the drafting instructions changes for any reason, the drafter 
should notify the revised timeframe (which will have been agreed with the member) to the Office of 
the Parliamentary Legal Adviser, and the reason for the revision.  
 

 

4.6  Printing of Bills: 

It is the responsibility of the member to ensure that the final draft of a Bill is provided to the Office 
of the Parliamentary Legal Adviser.  That Office will liaise with the member, the Office of the Chair of 
the relevant House, and with the Bills (or Seanad) Office in relation to the initiation and ultimate 
printing and publication of the Bill. 
 

 

4.6 Quality assurance and review     
 
Performance of this contract will be monitored by the Office of the Parliamentary Legal Adviser 
Contract Manager and the Houses of the Oireactas Service reserves the right to take whatever steps 
as may be deemed necessary to ensure an appropriate standard is provided by those appointed to 
the Panel. 
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The Service reserves the right at its sole discretion to: 

 

I. Not use this Panel for the period of the agreement; 
 

II. Source the services referred to, in part or in whole, outside the Panel; and 
 

III. Not assign any work to the Panel. 
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PART 5.   MINIMUM QUALITATIVE REQUIREMENTS 

 

Qualitative criteria: 

The Service regards as essential for selection (1) prior experience of legislative drafting, (2) relevant 

experience as a legal practitioner (e.g. solicitor or barrister presently enrolled with the relevant 

professional body and eligible to practise in the State) and (3) possession of a legal qualification in 

legislative drafting at QQI level 8 or above. 

Applicants to the Panel are required to demonstrate a proven track record in the area of legislative 

drafting and be in a position to provide three examples of previous drafting projects undertaken. 

Applicants may be requested to provide samples of drafting work on a confidential basis as part of 

the selection process. 

Proof of professional indemnity insurance and financial standing as described below will be required 

of all appointed candidates and applicants are invited to set out details of how they meet these 

requirements in the application form attached at Appendix 3. 

 

* * * 

5.1        Professional Qualifications 

Applicants are required to hold a professional qualification in the area of legislative drafting and 

proof of same shall be required of appointed candidates prior to being placed on the Panel. 

 

* * * 

5.2 Tax Clearance 

 

It is a condition for entry onto the Panel and retention on it, as well as a precondition for payment of 

any work done, that the appointed candidate is compliant with domestic and EU tax law.  Applicants 

are referred to www.revenue.ie for further information.   

Prior to the being placed on the Panel, and so often as may be necessary thereafter, appointed 

candidates must supply to the Service his or her supply its Tax Clearance Access Number and Tax 

Reference Number to facilitate online verification of their tax status by the Houses of the Oireachtas 

Service.  By supplying these numbers the candidate acknowledges and agrees that the Service has 

permission to verify their tax status for compliance purposes. 

* * * 

 

 

http://www.revenue.ie/
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5.3  Insurance requirements  

All appointed candidates to the Panel must hold professional indemnity insurance in respect of their 

drafting services. The amount of which shall be at the following rate: 

Type of Insurance Indemnity Limit 

Professional Indemnity €1,500,00.00  

  

 

* * * 

5.4 Conflicts of Interest 

 

Any conflict of interest or potential conflict of interest on the part of an appointed candidate or any 

other person materially engaged on his or her behalf must be fully disclosed to the Office of the 

Parliamentary Legal Adviser as soon as the conflict or potential conflict is or becomes apparent.   

In the event of any actual or potential conflict of interest, the Houses of the Oireachtas Service may 

invite candidates to propose means by which the conflict might be resolved.  The Service will, at its 

absolute discretion, decide on the appropriate course of action, which may in appropriate 

circumstances include removing an appointed candidate from the Panel or terminating any Services 

Contract entered into by them. 

 

* * * 
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5.5 Selection for the Panel 

In order to evaluate and assess applications, the Service will have regard to the following criteria: 

 

CRITERIA 

 

% WEIGHTING 

 

1. Identifying the requirements of the member: 

Sub-criteria to include:  

i. Proposed timeframe for the initial response to the member. 

ii. Proposed methodology and approach to ascertaining what the member wants to 
achieve with the Bill. 

iii. Availability to members and staff of  the Office of the Parliamentary Legal Adviser 
– proposed response in terms of flexibility to meet with members at a time and 
location of members’ choosing . 

2. Contract Management/ Service Delivery 

        Sub-criteria to include:  

i. The proposed approach to receiving and handling feedback from the member and 
the Office of the Parliamentary Legal Adviser including  how the feedback will 
be incorporated into a review process prior to the production of the final 
drafted Bill.   

ii. Proposed process for administration of assignments and liaison with the Office of 
the Parliamentary Legal Adviser Contract Manager, including  timeframes for 
responding to queries and details provided in estimates and invoicing  

 

3.   Relevant experience  

i. Curriculum Vitae. 

ii. Details of experience working on at least 3 pieces of legislation.  

iii. Samples of drafting (Bills / SI’s / Amendments) may be sought under this heading. 

 

10% 

 

 

 

 

 

30% 

 

 

 

 

 

 

60% 

 

 

---------------------- 

Total: 100% 
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APPENDIX 1:  TERMS OF ENGAGEMENT 

 

 

 

 

TERMS OF ENGAGEMENT 

Relating to the Provision of Legislative Drafting Services  

for Members of Dáil Éireann and Seanad Éireann 
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WHEREAS: 

 

A. By Request for applications dated 11th August 2017 and as advertised in the supplement to 

the Official Journal of the European Union, OJEU Notice Number __________ of 

____________ as well as on the Houses of the Oireachtas website, the Law Society of Ireland 

website, The Bar Council of Ireland website and on www.publicjobs.ie, the Houses of the 

Oireachtas Service invited economic operators to apply to be selected for a Panel of legislative 

drafters for the provision of the services described in that advertisement.  

 

B. The Candidate submitted their application dated [insert date] (“the Submission”) and 

references to that Submission shall include any clarifications issued by the Candidate in 

writing to the Office of the Parliamentary Legal Adviser between [insert date] and [insert date] 

(the “Submission Clarifications”).  Those Submissions (including the Submission Clarifications) 

are hereby incorporated by reference into this Agreement. 

 

  

THE TERMS OF ENGAGEMENT ACCORDINGLY APPLICABLE BETWEEN THE HOUSES OF THE 

OIREACHTAS COMMISSION AND THE APPOINTED CANDIDATE ARE AS FOLLOWS: 

 

1. This contract between the Houses of the Oireachtas Commission and the candidate consists of 

the following documents, and in the case of conflict of wording, in the following order of 

priority: 

 i. This Terms of Engagement and the Schedules attached hereto; 

 ii. 

iii. 

The Request for Applications: 

The appointed candidate’s completed application form as submitted. 

 

2. 

 

The appointed Candidate agrees to provide the services described in Parts 2, 3 and 4 of the 

Request for Applications (the “Services”) to the Houses of the Oireachtas Service in 

accordance with these Terms of Engagement. 

 

3. Subject to these terms of engagement, the Houses of the Oireachtas Commission agrees to 

pay to the successful Candidate the fees as stipulated in Appendix 2  (“the Fees”).  These fees 

are exclusive of VAT which shall be payable, if the successful applicant is registered for VAT,  

at the rate applicable on the date of his or her VAT invoice.   
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4. For the purposes of these Terms of Engagement, the Houses of the Oireachtas Commission’s 

Contact is the Office of the Parliamentary Legal Adviser, Houses of the Oireachtas, Leinster 

House, Dublin 2. The successful applicant’s contact details are as set out in his or her 

application form or as provided to the Houses of the Oireachtas Commission from time to 

time by the appointed Candidate. 

 

5. 

 

 

 

6. 

 

These Terms of Engagement are applicable for the duration of the successful applicant’s 

membership of the Panel of legislative drafters (and subject to that applicant’s lawful removal 

from that Panel).  Moreover, the Terms of Engagement continue to be applicable after that 

membership has ceased so far as their continuance is necessary for the enforcement of any 

rights or liabilities accrued during the currency of that membership. 

 

The Legislative Drafting Panel shall be appointed from the 21st September 2017 (“the Effective 

Date”) and shall expire on [20st September 2018], unless it is lawfully terminated or otherwise 

lawfully extended as agreed between the Parties. 

The Houses of the Oireachtas Service reserves the right to extend the duration of the Panel for 

a period of one year as required. 

 

7. Headings are included for ease of reference only and do not affect the construction of these 

Terms of Engagement or any document incorporated into those terms or construable with 

them. 

 

8. Discharge of fees: 

 
A. Appointed Candidates must present a costed proposal for each Bill (to cover the 

input of the lead drafter and any other legal professionals involved) to the Office of 
the Parliamentary Legal Adviser upon completion of the drafting instructions and 
must not commence drafting until the Office of the Parliamentary Legal Adviser has 
signed off on that proposal. (The Candidate should also forward the drafting 
instructions to the Office of the Parliamentary Legal Adviser at this point.)  

 

B. The Office of the Parliamentary Legal Adviser will examine this costed proposal for 
the Bill in light of the fee structure for the service as set out in Appendix 2. 

 

C. If, for whatever reason, it becomes clear after an appointed Candidate’s initial 
consultations with the member that it will not be possible to draft the Bill, the 
Candidate will contact the Office of the Parliamentary Legal Adviser describing what 



18 
 

work has been done and the associated cost of work done to date. Payment in this 
regard will be on the basis of agreement with the Office of the Parliamentary Legal 
Adviser on the extent of consultations had with the member. 

 

D.  If, for whatever reason it becomes clear after an appointed Candidate’s initial 
consultation with the member that the policy proposals are legally problematic, the 
drafter is to notify the Office of the Parliamentary Legal Adviser before proceeding 
any further with the file and await instructions. 

 

E. No Bill drafted by an appointed Candidate may exceed €5,000 in cost (see budget 
constraints at Section 2.3.1 above) and where a Bill is costed above this level, the 
scope of the Bill will have to be revised at that point with the costings and drafting 
instructions to be submitted to the Office of the Parliamentary Legal Adviser. 

 

F. If at any point during the subsequent drafting of the Bill, it appears to an appointed 
Candidate that the cost of the project may exceed €5,000, the appointed Tenderer 
should contact the Office of the Parliamentary Legal Adviser immediately, and again, 
at that point, the scope of the Bill will have to be revised.  

 

G. Irrespective of the number of hours a successful candidate has devoted to drafting a 
Bill, or estimates that he or she will have to devote to drafting it (including any time 
spent in preliminary work such as liaising with the member or the conduct by the 
drafter of his or her own research), the successful applicant may not charge more 
than €5,000 (excluding VAT, where applicable) in respect of work on any particular 
Bill. 
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APPENDIX 2:  FEES 

 

This is a fixed price service contract. 

Note: As the workload cannot be quantified or guaranteed, a successful Candidate will be paid 

only for segments on which he or she is requested to work. 

The fee structure set out in this Appendix 2 shall remain applicable in respect of any contract 

entered into on foot of the extension of the term of a candidates membership of the Panel as 

provided for in the Request for Applications. 

 

Fees for drafting services provided by candidates appointed to the Panel 
 

Fee  
(Ex. VAT) 

 
1.  Initial consultation with the member to take instructions on the policy proposal 
and identify any legal issues involved. 
 

€105* 

 
2. Conducting researching into the topic the subject matter of the policy proposal. 
 

 
€185 / hour* 

 
3. Drafting the Bill. 
 

 
€195 / hour* 

 
4. Review of Bill incorporating feedback from Member and/or the Office of the 
Parliamentary Legal Adviser. 
 

 
€145 / hour* 

 
5. Additional services, as agreed in advance with the Office of the Parliamentary 
Legal Advise Contract Manager, as may arise. 
 

 
€145 / hour* 

 
6. Services connected to the work of the legislative drafting Panel not envisaged by 
the above rates shall be agreed, in advance, on a case by case basis with the Office 
of the Parliamentary Legal Advisor. 

 

 
€ TBC 

 
*Note – No single drafting project may exceed €5,000+ VAT in total 
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APPENDIX 3:  APPLICATION FORM 

 

 

 

Application to be entered onto a Panel of Legislative Drafters for  

the Houses of the Oireachtas Service.  

 

Name:  

Address:  

Email address:  

Tel number:  

Fax number:  

VAT number:  

 

I have read and understood the terms and conditions of participation in this Panel and I wish to 

participate on those terms.  [Please tick this box to confirm] 

 

Please provide details of experience, competencies and qualifications in the area of legislative 

drafting having particular regard to the qualitative requirements of the Service. 

Applicants are invited to provide a detailed and accurate account of relevant experience in the table 

below having particular regard to the criteria outlined in Part 5.5 above.  

Suggested headings include but are not limited to: 

1.  Professional Qualifications. 

2. Details of professional experience (Noting C.V.’s may may be submitted as a separate 

document)  

3.  Details of previous relevant experience in legislative drafting. 

4.  Confirmation of Tax clearance. 

5. Confirmation of professional indemnity insurance. 

6. Proposed timeframe and reporting methods for engaging with members. 
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Attachments may be submitted in conjunction with this application form but must be adequately 

identifiable as referring to the particular candidate. 

 

Applications should be submitted no later than 5pm on Friday 1st September 2017 and will be 

opened in the order they were received to the assigned mailbox on Monday 4th September 2017. 

The Service reserves the right to contact applicants and seek samples of their work.  


